
IMPORTANT REMINDER

Steps:
1. Login to http://lis.deped.gov.ph using an ALS Facilitator user account.

2. Once login, follow the normal enrolment process in enrolling an ALS 
learner

3. In the Masterlist (under ALS tab), click the Enrol Learner button.
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4. Click Continue button.

5. Provide the LRN of the learner, then Click Search button.



Steps:
6. Click Preview button.

7. Click Continue button.

8. ALS Facilitator will be asked “Is the learner transferred in or moved 
in?”.



Steps:
Note: ALS Facilitator should review the CLC details of the learner and 
choose the correct option.

9. Click Continue button.

10. Update the Learner’s other details if necessary.

11. Click Enroll button.

A notification message will receive once learner has successfully 
enrolled.



Steps:

Functionality of Transfer tab in ALS should also be the same with     
Formal (K-12). 

a. Transfer-out
b. Transfer-in

12. To check  Transfer request, click the Transfer tab.

a.  Transfer-out

To confirm transfer-out request

1. Click  Transfer-Out button.

2. Choose Pending in the dropdown list.

Learner status should be change to Pending Transfer.

1. 2.
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3.  To confirm the learner, click Confirm button.

4.  Complete theTransferred-out documents transmitted 
date and Transfer-out Date. Then, click Confirm button.

3.

4.
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A notification message will receive once learner has successfully 
confirmed.

To decline transfer-out request

1. Click  Decline button.

2. Select Reason to decline.

3.  Then, click Decline button.

1.
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2.

3.

A notification message will receive once learner has successfully 
confirmed.
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b.  Transfer-in

 To view the confirmed learner in transfer-in, follow the steps below:

1. Click  Transfer-in button.
2. Choose Confirmed in the dropdown list.

3. Click View button.

•

Once confirmed by the ALS facilitator
• Learner’s status in the receiving CLC should change to “No 

Status”.
• Learner’s enrolment in the originating CLC should be 

removed.

Once declined by the ALS facilitator
• Learner’s enrolment in the receiving CLC should be 

removed.
• Learner’s enrolment in the originating CLC should be 

retained.

2.

3.

1.
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